
How to find Job Postings in Apply to Ed 
 
1. Open the BWDSB Staff Portal. There are 2 ways you can do this:  

a. From your teacher laptop, click the “Staff Portal” icon on the desktop.  
b. From a personal computer, go to www.bwdsb.on.ca, scroll to the bottom of the page, and 

click on “Staff Portal.”  
(You may need to log in with your current BWDSB login and password. Remember that 
this is in the format 4+3@bwdsb.on.ca, *not* firstname_lastname@bwdsb.on.ca.) 

2. At the lower right side of the page, under “BWDWB Applications,” click on the  “Apply to 
Education” icon.  

3. On the following page, click “Sign in with Employee Email.”   
4. Enter your school board email address (remember that this is in the format 

4+3@bwdsb.on.ca, *not* firstname_lastname@bwdsb.on.ca.) and click “continue.” 
5. On the following page, from the drop-down menu labelled “Job Postings,” select “Search 

Jobs.” 
6. You can use the filters at the side to narrow your search.  
 
 
 
How to set up notifications of new job postings in Apply to Ed:  
 
1. Open the BWDSB Staff Portal. There are 2 ways you can do this:  

a. From your teacher laptop, click the “Staff Portal” icon on the desktop.  
b. From a personal computer, go to www.bwdsb.on.ca, scroll to the bottom of the page, and 

click on “Staff Portal.”  
(You may need to log in with your current BWDSB login and password. Remember that 
this is in the format 4+3@bwdsb.on.ca, *not* firstname_lastname@bwdsb.on.ca.) 

2. At the lower right side of the page, under “BWDWB Applications,” click on the  “Apply to 
Education” icon.  

3. On the following page, click “Sign in with Employee Email.”   
4. Enter your school board email address (remember that this is in the format 

4+3@bwdsb.on.ca, *not* firstname_lastname@bwdsb.on.ca.) and click “continue.” 
5. On the following page, from the drop-down menu labelled “Job Postings,” select “Manage 

Job Alerts.”  
6. Click the box that says “I wish to be emailed when my employer posts internal jobs.”  
7. You can manage these notifications by clicking on “Manage Job Alerts.” 
8. Expect an email each night to your BWDSB email account.  
 
 
 
 


